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1. Purpose and scope
GUST Independent School is committed to providing accurate, up-to-date and impartial careers guidance that raises aspirations, supports informed decision-making and helps every pupil receiving secondary education to prepare for adulthood, further education, training and employment.
As an independent special school, GUST recognises that pupils may require highly individualised careers education, information, advice and guidance because of special educational needs and disabilities (SEND), communication needs, previous educational experiences, health needs or other barriers. These factors will inform the support offered but will not be used to limit a pupil’s aspirations or unnecessarily narrow the options presented to them.
This policy applies to pupils receiving secondary education at GUST. Careers-related learning may also be introduced earlier where it is developmentally appropriate and supports preparation for adulthood.
2. Legal and regulatory framework
GUST’s core regulatory requirement is the Education (Independent School Standards) Regulations 2014. Paragraph 2(2)(e) of Part 1 requires pupils receiving secondary education to have access to accurate, up-to-date careers guidance that:
· is presented in an impartial manner;
· enables pupils to make informed choices about a broad range of career options; and
· helps to encourage pupils to fulfil their potential.
GUST will have regard to relevant Department for Education guidance and recognised good practice where this is appropriate to an independent special school. The statutory careers guidance duties that apply specifically to maintained schools and academies are not described in this policy as though they automatically apply to GUST.
	Important distinction
The current DfE statutory guidance on careers guidance and provider access primarily defines “school” as maintained schools, academies and free schools. GUST nevertheless uses relevant elements, including the Gatsby Benchmarks, as a quality-improvement framework where suitable for its pupils and setting.



3. Principles
Careers guidance at GUST will be:
· aspirational and person-centred;
· accurate, current and impartial;
· accessible and adapted to pupils’ communication, cognition and sensory needs;
· free from stereotyping on the basis of disability, sex, race, religion or belief, sexual orientation, gender reassignment or other protected characteristics;
· informed by pupils’ interests, strengths, support needs and long-term outcomes;
· connected to preparation for adulthood and, where applicable, outcomes in Education, Health and Care (EHC) plans; and
· developed through meaningful contact with education, training, employers and the world of work where appropriate and safe.
4. Careers leadership and responsibilities
4.1 Board of Trustees 
The proprietor is responsible for ensuring that the Independent School Standards are met. The Board of Trustees will maintain strategic oversight of careers provision and receive appropriate information about its effectiveness.
4.2 Headteacher and Careers Leader
The Headteacher will ensure that careers guidance is appropriately resourced and embedded within the school’s curriculum and preparation-for-adulthood work. A designated Careers Leader will coordinate the programme, maintain links with external advisers and providers, support staff and evaluate provision.
4.3 All staff
Staff will promote high expectations, avoid assumptions about what pupils with SEND can or cannot achieve, identify opportunities to link learning to future pathways and communicate relevant information to the Careers Leader.
4.4 Pupils and parents/carers
Pupils will be supported to express their interests, aspirations and preferences in ways that are accessible to them. Parents/carers will be encouraged to contribute to transition planning and to understand the range of pathways available.
5. Careers programme
· GUST will provide a planned and progressive programme appropriate to the age, stage and individual needs of pupils. Provision may include:
· careers learning through Life Education, PSHE, citizenship, curriculum subjects and preparation-for-adulthood activities;
· individual careers discussions and, where appropriate, access to an external careers adviser;
· visits, speakers, careers events and encounters with employers, further education, training and apprenticeship providers;
· workplace encounters, work-related learning, supported work experience or vocational activities where suitable and subject to appropriate safeguarding and risk assessment;
· support to understand qualifications, college courses, supported internships, apprenticeships, employment, volunteering and other meaningful post-school pathways;
· support with applications, CVs, interviews, travel, workplace expectations and employability skills where relevant; and
· transition planning with families, local authorities and other professionals where appropriate.
Activities will be selected for educational value and suitability rather than simply to meet a numerical target. Where a pupil cannot access a conventional activity, the school will consider an adapted or alternative experience that achieves the intended learning outcome.
6. SEND, accessibility and preparation for adulthood
GUST will maintain high aspirations for pupils with SEND while recognising that pathways and timescales may differ. Careers guidance will be personalised and may include supported employment, supported internships, vocational learning, independent living skills, community participation and other preparation-for-adulthood outcomes alongside academic, technical and employment routes.
Reasonable adjustments may include visual information, simplified language, pre-teaching, familiarisation visits, smaller-group or one-to-one sessions, communication aids, additional processing time, advocacy and repeated opportunities to revisit choices. Where a pupil has an EHC plan, careers and transition work should contribute to relevant outcomes and reviews as appropriate.
7. Impartiality and breadth of information
Careers information must not favour a particular provider, course, employer or route. Pupils will be helped to understand a broad and realistic range of options, including academic, technical, vocational, apprenticeship, supported and employment pathways where relevant.
Advice will not restrict options because of stereotypes or assumptions about a pupil’s disability, background or protected characteristics. Staff may help pupils evaluate whether an option is suitable and what support would be required, while keeping the pupil’s wishes, potential and best interests central to the discussion.
8. External careers advice and information sharing
GUST currently works with Career Wave to provide careers advice to all pupils in Years 10 and 11. In addition, Northumberland County Council (NCC) provides careers and transition support to NCC students in Year 11. These arrangements complement the careers education and transition support provided by GUST and help pupils explore suitable education, training, employment and preparation-for-adulthood pathways. GUST may also commission or facilitate access to other appropriately qualified external careers advisers or providers where this adds value. The school will take reasonable steps to assure the quality, impartiality and suitability of external provision. Provider arrangements may change over time; GUST will ensure that pupils continue to receive appropriate careers guidance in line with this policy.
Relevant information may be shared with advisers and transition partners where there is a lawful basis and it is necessary to support the pupil. Information will be handled in accordance with GUST’s Data Protection Policy and safeguarding requirements. Only information necessary for the purpose should be shared.
9. Encounters with providers, employers and workplaces
GUST will seek opportunities for pupils to encounter a range of education, training and employment pathways. Because GUST is an independent special school, the statutory provider-access duties applying to maintained schools and academies should not be assumed to apply in the same way. Nevertheless, the school will seek fair and meaningful access to external providers where this benefits pupils and is compatible with safeguarding, SEND and operational considerations.
Any workplace activity or visit will be planned with appropriate safeguarding, risk assessment, supervision, accessibility and individual support arrangements.
10. Gatsby Benchmarks and quality improvement
GUST will use the updated Gatsby Benchmarks, introduced for the 2025/26 academic year, as a non-statutory quality framework where appropriate to the school’s context. The eight benchmarks concern:
1. a stable careers programme
2. learning from careers and labour market information
3. addressing the needs of each young person
4. linking curriculum learning to careers
5. encounters with employers and employees
6. experiences of workplaces
7. encounters with further and higher education
8. personal guidance
The benchmarks will be interpreted flexibly and meaningfully for GUST’s specialist setting. Achievement will be judged by the quality and impact of provision for pupils, not by undertaking activities that are unsuitable for individual needs.
11. Destinations and transition
GUST will support pupils to make successful transitions and will work, where appropriate, with parents/carers, placing or home local authorities, colleges, training providers, employers and other professionals. The school will maintain appropriate destination information to evaluate whether its careers and transition support is effective and to identify areas for improvement.
Destination information will be shared externally only where there is a lawful basis or requirement to do so. The previous policy statement that destination data will be shared with the local authority in all cases has therefore been replaced with a proportionate, data-protection-aware approach.
12. Safeguarding and equality
Careers activities are part of the school’s wider safeguarding and equality responsibilities. External visitors, workplace experiences and off-site activities will be managed in line with GUST’s safeguarding procedures. Pupils will be supported to recognise safe and respectful workplace behaviour, know how to seek help and understand that discrimination, harassment and exploitation are not acceptable.
13. Monitoring, evaluation and review
The Careers Leader and SLT will review careers provision at least annually. Evaluation may draw on pupil and parent/carer feedback, staff observations, adviser feedback, participation in careers activities, transition outcomes and destination information. Findings will inform the school improvement process and future programme planning.
This policy will be reviewed annually, or sooner where there is a significant change in legislation, regulation, statutory guidance or GUST’s provision.
14. Related policies and documents
Curriculum Policy
SEND Policy / relevant SEND procedures
Equality and Diversity Policy
Safeguarding and Child Protection Policy
Online Safety Policy
Data Protection Policy
Educational Visits / Risk Assessment procedures


Appendix A - Careers and Transition Review Record
This optional record may be used to evidence person-centred careers and transition planning. It may be completed alongside existing EHC plan review and transition documentation rather than duplicating it.
	Field
	Record / notes

	Pupil name
	



	Date / year group
	



	Staff member / adviser
	



	Pupil’s interests, strengths and aspirations
	



	Communication / accessibility adjustments used
	



	Options and pathways discussed
	



	Education / training / employment encounters completed
	



	Pupil’s views and preferences
	



	Parent/carer views (where appropriate)
	



	Agreed next steps / actions
	



	Responsible person and timescale
	



	Review date
	




Reference framework
This policy has been reviewed with reference to the Education (Independent School Standards) Regulations 2014 and the Department for Education’s Independent School Standards guidance (April 2026). GUST also draws on the Department for Education’s Careers guidance and access for education and training providers (updated June 2026) and the updated Gatsby Benchmarks as sources of good practice where relevant to an independent special school.
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